
Page 1 

 
 
 
 
 
 

 
 

COMMUNITY FUNDING PROGRAMS GUIDELINES 

ABOUT THE FUNDING 
 
Who is eligible? 
 
• Not for profit organisations; 
• Incorporated and legally constituted bodies. 
 
Who is not eligible? 
 
• Individuals; 
• Private or for-profit organisations; 
• Government bodies. 
 
Funding is not available for:  
 
• Capital works (except facilities grant); 
• Salaries. 
 
Funding can only be provided to support initiatives that are for a charitable or benevolent 
purpose.  We encourage you to contact the Town to discuss your project to see if it may be 
eligible for funding. 
 
What is a not for profit organisation? 
 
• Uses all monetary surplus solely for the purpose of its objectives and not to financially 

benefit its members in any way; 
• Has a wind up clause in its constitution or memorandum of articles of association that 

provides for assets to be distributed to a ‘like’ organisation and not to its own members. 
For an organisation that is incorporated under the Association’s Incorporations Act but 
has no wind up clause in its constitution, satisfaction of this may be assumed as the act 
prevails. 

 
What does charitable and benevolent mean? 
 
• Charitable and benevolent purposes are those that seek to do good towards others in 

the community. This may include relieving poverty or sickness, addressing the needs of 
the young or the aged, advancing education or otherwise benefiting the community. 
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GENERAL FUNDING CONDITIONS 

The following conditions will apply to all funding programs outlined in the Town's policy 
2.1.15 Community Funding Programs: 

• Applicants must be legally constituted, incorporated bodies and not-for-profit 
community organisations. In the case of Financial Assistance for Individual 
Achievement, the applicant must be an individual and for the Financial Assistance for 
Local Schools, the applicant must be a recognised educational institution within the 
Town of Cambridge; 

• Applications must be made by obtaining the relevant application form from the Town 
and completing it in full prior to submission; 

• Funding is to be used solely for the specified purpose approved by the Town; 

• Any part of the funds not used in accordance with the grant conditions must be repaid 
to the Town unless written approval is obtained; 

• The total payment provided by the Town includes an amount to cover any liability for 
GST, if applicable; 

• Upon notification of a successful funding application, the grant agreement is to be 
signed and returned to the Town accompanied by a Tax invoice, prior to receipt of 
funds; 

• On completion of the project, the applicant must adequately acquit the grant within 
three months by providing evidence of expenditure or where appropriate, complete the 
feedback form provided to be eligible for future funding; 

• Successful applicants must acknowledge the Town in all promotional material and 
publications relating to the funded project. Promotional material must be approved by 
the Town prior to publication.; 

• The applicant must comply with all Council policies, conditions and local laws relating 
to the project; 

• Applications will not be considered where costs are fully reimbursed by another body; 

• Funds will not be available for projects that commence before approval is given; 

• If a breach occurs relating to any of these terms and conditions the Town can terminate 
the funding arrangement at any time and without giving any prior notice; 

• The amount funded will be dependent on the amount of funds set aside in the Town’s 
annual budget for each funding program and prioritized against other applications 
(except applications for Financial Assistance for Individual Achievement) and other 
competing Council priorities and at the Council's discretion; 

• Funding will not be made available for salary purposes; 

• Funding will not be available for the development of educational institutions; 

• All applicants are to provide audited financial statements for the previous three years 
and current financial position (except applications for Financial Assistance for Individual 
Achievement). 
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SELECTION CRITERIA 

To successfully prioritise funding applications on a fair and equitable basis the following 
Selection Criteria and Project Ratings have been developed to assess applications received 
under the funding programs within this policy (Donations to Community Organisations and 
Financial Assistance for Individual Achievement exempt). 

• Supports a number of the key priority areas of the Town of Cambridge 2013-2023 
Strategic Community Plan, namely: 

- A sense of community, pride and belonging; and  

- An active, safe and inclusive community.  

• Funding will be based on a dollar-for-dollar contribution (excluding any other grants) 
from the organisation concerned. 

• Project is a new initiative or innovative idea for one-off establishment of a new 
community organisation, or purchase of new minor equipment to support the 
organisation in the provision of services to the community (applicable to Financial 
Assistance to Community Organisations, Local Schools and Community Art); 

• Project will enhance the provision of facilities within the Town such as new facilities, 
building extensions/renovations, provision or replacement of sporting/community 
facilities (applicable to Financial Assistance to Community Facilities). 

• The project is sustainable and delivers sustainable benefits for the community. 

• Previous funding received has been satisfactorily acquitted (if applicable). 

• The project meets General Grant Conditions and those specific to their funding 
program. 

• The application form has been satisfactorily completed. 
 
PROJECT RATING 
 
The selection criteria are the basis for the project rating and would be assessed as follows:  
 
High recommendation 
 

meets a minimum of 6 of the 7 selection criteria 
100% of funds requested are allocated 
 

Medium/High recommendation 
 

meets a minimum of 5 of the 7 selection criteria 
75% of funds requested are allocated 
 

Medium recommendation 
 

meets a minimum of 4 of the 7 selection criteria 
50% of funds requested are allocated 
 

Not recommended 
 

meets less than 4 of the 7 selection criteria 
0% of funds requested are allocated 
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FUNDING PROCESS 
 
Developing an application 
 
The Town aims to meet grant requests wherever possible.  We endeavour to work with 
applicants to help make their proposals “fundable”. This often involves working with a 
particular group to guide and shape their project. We also encourage organisations to form 
partnerships with other groups and funding sources to make the best use of available 
resources and maximise the benefits to the local community. 
 
When can I apply? 
 
Applications are accepted at various times throughout the year.   
 
Financial Assistance Programs Offered Closing date Maximum 

per request 
Community Organisations  Once yearly September $2,000 
Community Events  All year round ongoing $1,000 
Individual Achievement  All year round ongoing $100 or $500 
Donations to Community 
Organisations 

All year round ongoing $500 

Community Art Once yearly April $2,000 
Local Schools  Once yearly March/April $4,000 pool 
Facilities  Once yearly December N/A 

 

How much can I apply for? 
 
You should apply for the amount you need, recognising that we do have limits on the amount 
we can provide. This is dependent on the number of funding applications the Town receives 
each year. You should also remember the selection criteria looks at whether the applicant 
organisation has contributed to their project on a dollar-for-dollar basis (excluding any other 
funding). 
 
How do I apply? 
 
A grant application form is to be completed for all our grants. The relevant application form is 
available online at www.cambridge.wa.gov.au or through the contact details provided at the 
end of this document.  Along with the application form, you may be required to provide 
additional information in relation to your event. 
 
How are grants assessed? 
 
The Town’s community development directorate will coordinate the assessment of your 
application based on the various selection criteria outlined in your application form.   
 

How long is the process? 
 
The process takes approximately four months from the call for submissions to the 
recommendation and endorsement made by Council for community organisations, local 
schools, community art and facilities assistance grants. The individual assistance, community 
event and donations to community organisations grants are assessed by Administration and 
take 4 weeks. 
 

http://www.cambridge.wa.gov.au/
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FUNDING RECIPIENT INFORMATION 
 
This section provides you with information about what happens and what is required if your 
application is approved. If your application is approved you will receive a grant approval letter 
advising: 
 
• What has been approved; 
• How your grant will be paid; and  
• Any special grant conditions. 
 

Grant payment 
 
Grant recipients will be sent a ‘grant agreement’ form to complete and sign. Within three 
weeks upon notification of a successful funding application, the grant agreement is to be 
signed and sent back to the Town accompanied by a tax invoice, prior to the receiving the 
monies. All grants will be paid by cheque. 
 
Goods and Services Tax (GST) 
 
Where registered organisations receive funding, the Town will increase the payment to cover 
the GST liability. Where your organisation is not registered for GST or required to register, 
the grant is not subject to GST and the Town is not entitled to an input tax credit. 
 
• If the organisation is a GST Entity, you will be requested to provide a tax invoice for the 

funded amount including GST; 
• If the organisation is not registered for GST, you will be requested to provide an invoice 

for the funded amount. 
 

Acquitting your grant 
 
The requirements for every grant are contained in the grant agreement. The grant agreement 
will advise of any special grant conditions and payment requirements such as submitting 
invoices and/or receipts for payment or advising the Town of any change in circumstance in 
relation the grant. 
 
The additional grant conditions usually form part of the grant approval schedule.  These 
conditions need to be met for a grant to be acquitted.  Your organisation will be required to 
submit a written evaluation within twelve weeks after the conclusion of the project. The 
evaluation should be in the prescribed format, which will be included as an attachment to 
your project approval advice. 
 
Acknowledgment 
 
• Organisations that obtain a grant from the Town are to acknowledge the support they 

receive. This not only helps people appreciate the benefits that our grants are 
achieving in the community, but can also inspire other organisations to undertake their 
own projects; 

• Any publications or publicity material associated with the funded project should include 
the Town’s logo; 

• Use of the Town’s logo must be approved by the Town’s Administration. 
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IMPORTANT NOTES 
 
• Please make sure you submit your application with enough time for assessment to take 

place before the project is due to commence. The assessment process can take 
between 4 weeks to approximately two months (depending on the funding program 
applied for).  

• Please make sure you include all the required supporting documents requested in the 
application form and that the appropriate person signs the application form, insufficient 
documentation may delay your application. 

WHO TO CONTACT 
 
To discuss ideas for your project please contact the Town's Community Development team. 
 
T 9347 6000 
F 9347 6060 
E mail@cambridge.wa.gov.au 
W www.cambridge.wa.gov.au 
 
Town of Cambridge 
1 Bold Park Drive 
FLOREAT WA 6014 
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